
 
 

राष्ट्र ीय प्रौद्योगिकी संस्थान आंध्रप्रदेश 

NATIONAL INSTITUTE OF TECHNOLOGY ANDHRA PRADESH 
 

Date: 
 
To 

The Registrar, 

National Institute of Technology,  

Andhra Pradesh. 

 

 
(Through Proper Channel) 

 

Sir,  

 
Sub: Joining report after availing leave – Regarding. 

 

**** 
 

 
 I, hereby submit my joining report today on _________ __ in the F.N./A.N. after 

availing ________ days Earned Leave/Half Pay Leave/Commuted Leave/Extra Ordinary 

Leave/CCL/Vacation/Maternity Leave/Paternity Leave/On duty/SPCL/Leave on Private 

Foreign Visit/CL&OH during LTC from ___________________ to ____________________. 

  
 
 
Yours Faithfully, 

 
Signature : 

 
Name : 

 
Designation : 

Department : 

Regular Non-Teaching (Level-9 & below) 


